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Please honor the commitment you made by accepting your interview(s) at the Recruiting Day.  If there is any question as to your ability to attend, you are obligated to contact your career center office as soon as possible. 
Getting There

1. Directions to the American Management Association are included on the next page, along with hotel and transportation information.

2. If a travel or other EMERGENCY arises… 
NOTE:  If you have an emergency and you do not call and you miss your morning interviews, you will be considered a No-Show.  All of your interviews will be offered to other candidates, even if you show up later in the day.
· Prior to the day of the event (prior to Friday, December 3), contact Grinnell College Career Development Office at 641-269-4940.  If you are not able to reach anyone at Grinnell College, you may leave a message with Amy Feifer at Haverford College at 610-896-1181.

· On the day of the event, you should call 612-751-0125 and ask to speak to Mike Hendel.  You may also call 610-324-9440 if Mike cannot be reached at the first number then ask to speak to Geoff Falen.  If you can’t get through to either of the emergency numbers provided, you may call the AMA at 773-693-5511 and ask that a message be given to Mike Hendel or any career services staff person working at the Selective Liberal Arts Consortium Recruiting Day. 
SLAC’s Weather Emergency Announcement Line is 717-245-1137.

Normally the recruiting day occurs regardless of the weather.  However, if the weather is extremely bad (state of an emergency or a blizzard), you can call 717-245-1137 to hear an announcement about the status of the recruiting day. This is an announcement line only - you may not leave a message.

When you Arrive
3. You must report to the Student Registration Area at least half an hour before your first scheduled interview in the morning and also half an hour before your first scheduled interview in the afternoon or your interview slot will be given to an Alternate.   You will need to check in for all your morning interviews at one time; you will then need to check in for your afternoon interviews at one time. 

4. There will be a waiting area available, so you may arrive at the American Management Center anytime after 8:30 am on Friday, December 3.  The Recruiting Day event will be located on the second floor in Rooms 202-203.  The student waiting area is around the corner in Rooms 206-207.  You may keep luggage in this area.  Students who are “on-deck” (the next person to be interviewed) will wait in a designated area.  Twenty (20) minutes before each of your interviews, you will take a seat in the on-deck area to wait to be called by the employer.
Preparing for Your Interview
· Meals:  Please make your own arrangements. The student waiting area will have beverages.  There are two restaurants at the Marriott O’Hare Hotel for lunch.  Other nearby restaurants are listed on the AMA website at www.amanet.org/exec_conf_cntr/chicago/chi_intro.htm following the links “While at the Center” to “In the Neighborhood.”

· Attire:  Dress is typically business attire. Suits are appropriate for both men and women.

· Interview Tips:  Be sure to brush up on your interviewing skills. Also check with your career office to schedule a mock interview prior to your SLAC interviews. Research the organizations with whom you will be interviewing.  
· What to Bring: Bring 15-20 extra resumes as well as writing samples and/or transcripts as instructed by each employer to give to recruiters or employers who have open interviews on their schedules. Additions to schedules are done mainly in the early hours of the fair.  If you are nearby and available you may be selected.  Remember to bring an official copy of your transcript if that has been requested. Bring extra cash for travel and food incidentals.  Bring your smile and a firm handshake!
· Transportation:   You must make your own travel and housing arrangements.  See map for directions.  There are many hotels in the area.  Allow plenty of time for travel; your promptness is vital to the success of the Recruiting Day.  Keep in mind that there may be major delays getting into the city (weather, traffic, etc.). 
 


Directions 

From O'Hare International Airport: Complimentary shuttle service is available from the bus/shuttle center located between the Hilton Hotel and parking garage to each hotel.  Go through Door 2 to Bus Shuttle Pick-Up, across the street from the Hilton Hotel.  By taxi, the trip takes about 20 minutes. 

From Downtown Chicago:
Take 90 West towards O'Hare Airport. Before O'Hare Airport, exit at Cumberland North, (exit after Canfield Road). After exiting, turn left. At this point you will be heading west on Higgins Road for 1 block. AMA Executive Conference Center is on the left, the driveway directly after the Marriott O'Hare Hotel entrance. 

From Tri-State 294:
Exit onto 90 East to Chicago, the Kennedy Expressway. From the Kennedy Expressway exit at Cumberland North, turning right as you are exiting. Turn left at the first stop light after the Cumberland North exit; this will be Higgins Road. AMA Executive Conference Center is on the left, the driveway directly after the Marriott O'Hare Hotel entrance.            
Transportation 

Airport Transportation: 
O'Hare International Airport (773-686-2200) is conveniently located 10 minutes from the AMA Chicago Center. There is a shuttle available from the airport to the Marriott O'Hare Hotel. Taxi service from the airport to the Center will cost approximately $12–$14. 
Midway Airport (773-767-0500) also services the Chicago area. Midway is 30 to 40 minutes from the Center. The taxi fare is approximately $25 to $30. Omega shuttle service provides bus service between airports for $17 one way. 
Public Transportation:

From Downtown Chicago to the AMA:  Take the Blue Line to O'Hare Airport, but before you get to O'Hare, exit at the Cumberland stop. At the top of the Blue Line station, walk to the right, and you will see the Marriott O’Hare Hotel. AMA Executive Conference Center is the two-story building, just past the Marriott O’Hare Hotel.  More details can be found at the Chicago Transit Authority website, http://www.transitchicago.com/.  
Hotels 

AMA does not arrange hotel accommodations. However, AMA has negotiated preferred rates at the following hotels based upon availability. Be sure to mention that you are an “AMA conference attendee” to secure your reservation and preferred rates. Contact the hotels below directly. We recommend that reservations be made early, as the number of rooms at preferred rates is limited.
Marriott O'Hare Hotel 
8535 West Higgins Road
Chicago, IL 60631 
(adjacent to the AMA Management Center—Chicago at O'Hare Airport) 
866-614-8407 (say you are AMA conference attendee for discount) 
If you are making your reservation online using the link below, use discount code A10.

https://www.marriott.com/reservation/availability.mi?propertyCode=CHIAP&cc=a10&&mktcmp_chiapamawebpage_reslink_mwregion

Springhill Suites
8101 W. Higgins Road 
Chicago, IL 60631 
773-867-0000
Crowne Plaza Chicago O'Hare
5440 North River Road
Rosemont, IL 60018 
877-834-3613
http://www.ichotelsgroup.com
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